Criteria of a personal letter assessment
The plan of the letter:

Address

Date

Dear   _____, 

Paragraph 1: saying “thank you” + saying “sorry” for not writing (reason).

Paragraph 2: answering all the questions of the task.

Paragraph 3: saying goodbye and sorry for stop writing (reason).

Finishing phrase,
Your name

The number of words – 60-80 words.

	Aspects / points
	“0”
	“1”
	“2”
	“3”

	Structure 
	The student never keeps the rules of the personal letter (more than 4 aspects are missing).
	The student sometimes keeps the rules of the personal letter (3-4 aspects are missing).
	The student often keeps the rules of the personal letter (1-2 aspects are missing).
	The student always keeps the rules of the personal letter.

	Number of words 
	There are more than 90 or less than 50 words in the letter.
	There are 50 - 59 or 81 – 90 words in the letter.  
	There are 60-80 words in the letter.
	

	Vocabulary 
	The student always uses elementary or inappropriate vocabulary in the letter. 
	The student often uses varied and appropriate vocabulary in the letter.
	The student always uses varied and appropriate vocabulary in the letter.
	

	Grammar 
	There are a lot of grammar mistakes (more than 6) and most of them interfere with the understanding.
	There are quite a lot of grammar mistakes (5-6) and some of them interfere with the understanding.
	There are some grammar mistakes (3-4) and few of them interfere with the understanding.
	There are no grammar mistakes or there are very few of them (1-2) and they don’t interfere with the understanding.

	Logic 
	The student never answers the questions logically.
	The student sometimes answers the questions logically.
	The student always answers the questions logically. 
	

	Punctuation
	The student  never uses the punctuation appropriately.
	The student sometimes uses the punctuation appropriately.
	The student always uses the punctuation appropriately. 
	


14 - 12 = “5”

11 – 9 = “4”

8 – 6 = “3”

5 – 0 = “2”
